How to Use Zapier to Save 10 Hours
a Week at Work

(2025 Guide)
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00 What is Zapier?

Zapier is a no-code automation platform connecting 5,000+ apps. Create Zaps
(trigger+action rules) once, and it runs 24/7.

00 Why Use Zapier in 20257

Top Reasons

* No code needed

* Al built-in

* Massive integrations
* Time savings

e For all roles

[] Email + Lead Capture

Estimated Time Saved

e Auto-save Gmail attachments
e Add leads to CRM

 Auto-responses

0 Integrate with ChatGPT for smarter automation.
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[J Content Publishing & Social

Estimated Time Saved

» Auto-publish posts
* Schedule via Sheets

* Cross-post content

[ Integrate with ChatGPT for smarter automation.
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0 Client Onboarding

Estimated Time Saved

e Auto-create Drive folders

e Add to Asana

* Send welcome email

[ Integrate with ChatGPT for smarter automation.
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[ Meetings + Follow-ups

Estimated Time Saved

* Calendly booking —» Calendar
* Send reminders

* Follow-up via ChatGPT

[ Integrate with ChatGPT for smarter automation.
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[] Internal Notifications

Estimated Time Saved

* Slack alerts
* Hot lead pings

» Status updates

[ Integrate with ChatGPT for smarter automation.
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[0 Advanced: Using Zapier with Al

Pair Zapier with ChatGPT, Claude, etc. to generate, summarize, score, or
translate text in your workflows.

Al Workflow Examples

» Auto-write follow-up emails
* Summarize survey responses
» Score leads with GPT

* Create status reports
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[] Case Study: Freelancer

Automations

* Trello cards from client emails
* Notion ideas

» Weekly recaps

Results

e ~12h saved
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[] Case Study: Startup Founder

Automations

* Investor updates
* MRR Sheets

* Slack alerts

Results

e ~6h/month saved
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[] Case Study: HR Manager

Automations

* Candidate intake
* Onboarding tasks

e Welcome email

Results

e ~4h/week saved
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[] Case Study: Marketing Lead

Automations

* Cross-posts
* Al ad copy

* Engagement dashboards

Results

e ~3h/week saved

Page 11
EaseYourjob.com - Free Al Workflows & Templates




[] Plug & Play Zap Templates

Example Template

* Calendly -» Asana - ChatGPT -» Gmail

* Typeform —» GPT Score - HubSpot - Slack
* WordPress - GPT Summary - LinkedIn

* Gmail Invoices — Drive - Slack

 Stripe Customer = Notion - Welcome Email
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[0 Zapier Setup Checklist

Setup Steps

* Create account
* Pick Trigger

* Pick Action

* Map fields

* Test

e Turn on

e Document in Notion

[] Scaling Checklist

Scaling

* Use Multi-step Zaps
» Add Filters

* Use Webhooks

* Enable error alerts

* Audit quarterly
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1 Al Prompt Library

[0 Summarize meeting notes

[] Score lead quality

[] Write follow-up subject lines

0 Cluster survey responses

[] Draft LinkedIn caption

[] Onboarding checklist

[J Condense support ticket

[] Weekly status update

[] Agenda draft

[J Translate message
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0 Final Thoughts

Zapier is your automated workforce. Use it to reclaim 10+ hours weekly. Pair
with Al for even greater impact.

Next Step: Download free Zapier + ChatGPT workflow templates at
EaseYourjob.com
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EaseYourjob.com - Work Smarter with Al
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